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Application for 
employment








Please complete all parts of this form

To avoid any possible discrimination, the equal opportunity and disclosure information will not be seen by those who decide on the short listed applicants.

Please type or write using black ink.
Where necessary continue your answers on a separate sheet of paper



Personal Details

Post applied for:   
Where did you see this post advertised?   
Title (Mrs/Ms/Mr/etc):   
Surname/family name:
Forenames:
Have you been known by any other names (including maiden name)?    Yes/No
If yes please give details






	Making more of life in York.
	Age UK York is a trading name of Age Concern York which is a registered charity (11183446) 	and company limited by guarantee.  Registered in England and Wales number 6006449.
	Registered office: Norman Collinson House, 70 Walmgate, York YO1 9TL.  ID10664 05/11

	Home address:
	Address for correspondence:
(if different from home address)

	Postcode:
	Postcode:

	Telephone number (day):

	Telephone number (evening):

	Mobile telephone number:


	E-mail:

	Please give details of restrictions on daytime calls or e-mail contact:

	Do you require a work permit?         Yes/No

If you already have a work permit, when does it expire?





Employment history




Please detail all jobs held in the last 10 years, starting with the most recent, and account
	
Dates: 
From
	
(mm/yy)
To
	
Name of employer
	
Post held, main responsibilities, reason for leaving and final salary

	
	
	
	


   for any gaps.	

	Education and qualifications



	Secondary Education (CSE, GCSE, RSA, OCR, A Levels or equivalent)

	Dates:
From
	
To
	Name of secondary school/college/organisation
	Examinations passed/
qualifications obtained
	
Grade/Level

	
	
	
	
	

	Further and Higher Education (Degree, Diploma, BTEC, City & Guilds, NVQ or equivalent)

	Dates:
From
	
To
	Name of establishment
	Subject
	
Grade/Level

	
	
	
	
	

	Professional Qualifications

	Qualification gained
	

	Date or examination/award (dd/mm/yyyy)
	

	Membership/Registration with Professional Bodies

	Professional body
	

	Membership status
	

	Registration number
	

	Renewal date (dd/mm/yyyy)
	






Supporting Information






Please indicate why you are interested in applying for the position. This is an opportunity to draw attention to aspects of your career, training courses attended, interests, volunteering experience (if relevant), etc, which may make you suitable for the post.
	


You may use additional sheets if necessary.



Please indicate the number of additional sheets, if any.  
	Driving Licence





	Do you hold a full UK driving licence?


	Yes/No


	Do you have access to a car?

	Yes/No


	Have you any driving endorsements?

	Yes/No


	If Yes, please give details:
	




Employment References






	All offers of employment are subject to the receipts of satisfactory written references.  Please give the names and addresses of 2 referees (who should not be related to you), one of whom must be your current or most recent employer (or tutor).  We will not take up references prior to making an offer of employment.

	Name:


	Position:


	Working relationship (e.g. line manager/supervisor):


	Company name:

	Address:

	E-mail:
	Telephone:

	Name:
	Position:

	Working relationship (e.g. line manager/supervisor):


	Company name:

	Address:

	E-mail:
	Telephone:



	Do you have a public duties commitment (e.g. are you a Councillor)?  Yes/No

If yes, please give details:







Declaration

The information given on this application form is correct to the best of my knowledge and belief.
I understand that any false statement may be sufficient cause for rejection, or if employed, dismissal.


Signed:								Date:			


By signing and returning this application form, you consent to Age UK York using and keeping information about you or by third parties, such as referees, relating to your application for future employment.
This information will be used solely in the recruitment process and will be retained for 6 months from the closing date on the application.  Such information may include details relating to ethnic origin and disability.
These will be used solely for internal monitoring and will not be disclosed to any third party.



Please return this form to:

Anne-Marie Miles, CQC Manager
Age UK York
70 Walmgate
York
YO1 9TL

E-mail: Anne-Marie.Miles @ageukyork.org.uk

www.ageukyork.org.uk
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Disclosure Form: Criminal Convictions






To be completed and returned with your application form.


	Name:

	Post applied for:



As our organisation works with vulnerable older people, under the Rehabilitation of Offenders (Exemptions) Order 1974 we are required to ask you to provide details of any criminal convictions, spent or otherwise that you have.

Do you have any criminal convictions:	Yes/No

	If yes, please provide details:



It should be noted that the organisation reserves the right to request a Disclosure and Barring Service (DBS) disclosure on any of its staff that are employed in areas where they will come in direct contact with vulnerable older people.


Signed:								Date:


NOTE:  Having a criminal record will not necessarily bar potential applicants from working with us.  This will depend on the nature of the position and the circumstances and background of the offence(s).


Equal opportunities form






Age UK York operates a policy of equal opportunity and fair treatment in employment.  It is committed to oppose discrimination on the grounds of gender, colour, disability, marital status, religious belief, sexual orientation, race, ethnic or national origins, health status and age.  To assist Age UK York in monitoring its policy and for this purpose only, applicants are asked to give the following details.  All information given will be kept confidential.

Please complete the details below and delete as appropriate.

	Name:

	Post applied for:



Date of birth:

Gender:	Female		Male

How would you describe your ethnic origin?

		Bangladeshi		Black – other		Irish
		
		Black – African	Chinese		Pakistani

		Black – Caribbean	Indian			White

		Other (please specify)

Definition of disability

The Equality Act 2010 defines a disability as a physical, sensory or mental impairment which has, or had, a substantial and long term effect on a person’s ability to carry our normal day-to-day activities.

Do you have a disability as defined by the Equality Act 2010?	Yes/No
		
	Please give details of any special aids, equipment or any assistance you may need in order to attend and receive a fair interview:
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